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CAREER GOALS

| am looking forward to getting a job
opportunity in a professional work
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environment where | can gain new skills and

extensive experience. My objective is to

employ my knowledge and practical and

academic experience to support the country’s

vision and aspirations in achieving Saudi
Arabia’s Vision 2030

EXPERIENCE

e Former member of the university activities club

e Active member of Princess Al Anoud Charitable Volunteer

Foundation

SKILLS

¢ Proficiency in using Microsoft Office programs
e  Writing reports and word processing

e Data entry

e Public speaking ability

e Working within a team

¢ Working under pressure

* Adaptability and flexibility

e (Crisis management

® Preparing presentations

COURSES

® Public Relations

® Human Resources Management
e Customer Service

e Administrative Leadership Skills
® Report Writing Skills

¢ Administrative Assistant Skills

e Skills for Building and Managing Effective Teams

EDUCATION

¢ King Khalid University
e English Language

LANGUAGES

® Arabic
¢ English
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