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tel:+966541943755

LINA NASER MISFER ALDOSARI

@® +966 594196528 © lina20200lo@gmail.com ) saudi Arabia

SUMMARY

Joining a work environment that enables me to develop my scientific skills, and strive to acquire
new skills and experiences in order to achieve work goals, and to be an effective and productive
member to achieve success and development and contribute to developing and raising work
efficiency

EXPERIENCE

COOPERATIVE TRAINING
IN KHAMIS MUSHAIT MUNICIPALITY - FOR 6 MONTHS
» Coordinate administrative affairs and supervise tasks related to government regulations and
policies and compliance to streamline operational processes.
e Verify the validity of documents and papers and ensure that conditions and controls are met
e QOperations Planning: Developing general plans and strategies to improve operations and
achieve the organization's goals.
e Operations Analysis: Study and analyze current operations to identify strengths and
weaknesses and understand the challenges they face

EDUCATION

BACHELOR'S DEGREE IN LANGUAGES AND TRANSLATION (ENGLISH)
KING KHALID UNIVERSITY

GPA: 3

Graduation date: 05/07/1446

OTHER

Courses:

e Money and time management course
e Entrepreneurship course
e Interview preparation course

Technical Skills: Soft Skills:
o Proficiency in Microsoft Office suite. o Communication.
o Data analysis. o Problem-Solving.
o Quality assurance techniques. o Attention to Detalil.
o Customer relationship management. o Decision-Making.
o Data entry and reporting. o Analytical Thinking.
o Project budget analysis. o Time-Management.
o Proficiency in design programs. o Flexibility and Adaptability.
o Terminology management tools. o Collaboration and Teamwork.

Languages: Arabic, English.


tel:+966541943755

